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CAVA Position Description - Certifications Chair 
1. Title:  Certifications Chair, CAVA

2. Purpose:  To oversee and provide administrative support for the MVP Series and Volunteer Management 101 (MVP/101)

3. Duties: Oversee, update, and execute contract with trainer; please see attached.

4. Time Commitment: 

a. Attend all CAVA Executive Committee meetings, 12 times a year.  

b. Attend, or secure replacement for, all MVP Series classes, 12 times a year. 

c. Attendance encouraged at all Membership programs, 6 times a year and SWAP meetings, 6 times a year.  

d. Additional time as needed to fulfill job responsibilities. 

5. Term of Service: Two-year appointment beginning in January of odd years and ending the following year in December.

6. Qualifications: 

a. Excellent organizational skills

b. Attention to detail

c. Good people skills

d. Knowledge of volunteer program management

The Certifications Chair is responsible for the organizational goals of recruiting members and being an ambassador to the community and representing CAVA as an organization.  This volunteer position is held accountable for the jobs listed in their position description and goals of the organization with the good faith of making every decision with the mission in mind. The Certifications Chair is held accountable by the Board for managing their goals and accomplishments according to the position description administered by the President.
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