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REQUEST FOR PROPOSAL



Proposals to present and share your knowledge and experience are now being accepted for 2012. 

CAVA encourages Volunteer Administration Practitioners and Independent Consultants to submit proposals that include:
· Sharing Information
· Best Practices
· Current/Future Trends
· Innovative Ideas/ New Technology

Goals of any presentation should include:
· Targeting information that is meaningful to Leaders of Volunteers and promotes and advances the Volunteer.
· Administration profession.
· Providing practical hands-on tips, tools, and resource materials for participants.
· Clear program objectives.
· Case studies, success stories, relevant supporting research, or other data to emphasize importance/relevance of discussion topics.

Steps in the proposal process:
1. Select a topic that would benefit Leaders of Volunteers, and submit the appropriate information.
2. Prepare your Proposal, including the attached application.
3. Forward your Proposal to:
Lauren Young
P.O. Box 6007
Cincinnati, OH 45206
513-400-4865
profdev@cincycava.org

We will review your request and respond to your inquiry in a timely manner.

Preparing and Submitting your Proposal:
· Identify the topic you intend to present; describe the following:
· How it applies to the Volunteer Administration profession.
· How you intend to facilitate the discussion.
· Your experience with the topic.
· Include a sample outline/draft of content, job aids, PowerPoint, and other materials you will share with attendees.

If you are selected to present and wish to attend, you agree to the following:
· Work with the Program Chair(s) to coordinate details, equipment needs, and other setup accommodations.
· Your session materials will be made available in a written or electronic format, in a timely manner, for distribution to attendees.
· Your presentation will be objective and unbiased.
· You will allow adequate time during and/or after your presentation for questions.

[bookmark: _GoBack]A small honorarium is available upon request.
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